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Accountablility Reporting; D
Students Not Tested -
A Tests include HSAP / PASS-A8C

A Fields located at bottom d®Precodescreen it Q{ OK 2

A By June 2, complete data entry f@ill students not
tested

A Data will be used by SCDE for reporting purposes
A Can request exclusion from accountability calculations
A Request exclusion = YES

V May request exclusion in only eight specific situatior
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SNTR Guidelines D—C
Request exclusion = YES
001 Homeboundiomebasednedical 002 Medical absence

003 Deceased student 004 Expelled
005 Withdrawn 006 Dropout
007 Incarcerated 008 Death in the family

Request exclusion = NO

010 Nonmedical absence
nMH t F NBYd NBTFdzalf dzy RSNJ L
018 Student not eligible for SAlt due to ageX @

\\\\\ 022 Student LEP first year in US exemption




SNTR Deadlines

HSAP/ Complete data entry
SCAIt HS : Documents to DTC

Documents In Columbia

PASS May/ Documents to DTC
- SCAlt Elem/ Complete data entry
CAlt Middle: Documents In Columbia
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May 9
May 10
May 16

May 27
June 2
June 3




DATA RECOGNITION,

Home School Students DRC

A Home school program is registered through HCSD.

Al /{ aaA3daySR a0OKz22f LINRYIARS
assessment.

A Student may test with other HCS students, or

A{UdzZRSy 4 YlIeé& G4Sad Fd aKS add
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At I NBSyd LIleéea F2NJ GKS ¢! AT (O

A TA must be a certified HCSD employee.

A Monitor recommended, but not required.

A Special return procedure for answer documents, test booklet
and other secure materialsDeliver them to the DTC!




DATA RECOGNITION,

Group Home and RTF Students DRC

‘CORPORATION'

A State placement of student

V School district in which facllity is located enrolls the student
and provides for educational services and state assessmer

V Student is attributed to the school for accountability
purposes only if the student attends the school.

A School district placement of student

V Home school district enrolls student and is responsible for
ensuring student participates in statewide assessments.

V Home school district remains accountable for the student.

- A SCDE usé3roup Home Facilignd Group Home Servicéslds
&\ int Q{ Ot&derinine accountable district/school.
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DATA RECOGNITION,

Test Security Violation DRC

'"CORPORATION'

A Law and regulation, p 6 and pp 7-9

A Reporting a TSV, pp 10-12

A Conducting an investigation of a TSV
V STC Summary - Reconstruct events related to TSV
V Written and signed statements from adults involved
V Written summaries of student interviews

V TSV Action Form, p 12
A TSV involving students with disabilities, p 13
A Invalidatingi i must o0 vs. fdmayo
\ A SCDE actions
\\\\\\\ A Student cheating involving electronic devices
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STCITA Training-rool DRC

O Additional training tool for the PASS May
assessments

O Available now!

O DTCsind STCs access to@ eDIRECT to
view the presentation
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New This Year DRC

‘"CORPORATION'

~

O

O An electronic version of the Answer Document Return Form
will be available for use on eDIRECT.

O All secure materials, customized materials and labels will be
delivered in one shipment for each administration.
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New This Year DRC

‘CORPORATION'

O IEP Invalidation Bubble (Answer Documents - All Subjects)

This bubble should be darkened if:

O a student receives a non-standard accommodation that is not
specified in the IEP and/or

O the IEP team determines that the test administration is not valid.

O Separate Additional Materials Order Forms for May

O Yellow and red return envelopes for materials return (talk about
these)




May Key Dates

DATA RECOGNITION,
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Monday Tuesday Wednesday Thursday Friday
25 26 27 28 29
All Materials in
Districts
Spring Break
2 3 4 5 6
9 10 11 12 13
ELA State Holiday Mathematics Science Social Studies
Grades 4 & 7 Grades 4 & 7
Science or Social
- Make-up
Studies 3/5/6/8 (3,5,6, and 8 only)
16 17 18 19 20
Make-up Make-up Make-up Make-up Make-up
Return
Shipment 1
23 24 25 26 27
Return

Shipment 2
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Inventory Materials DRC

‘CORPORATION'

O District boxes will be white

O School boxes will be brown

O Retain original shipping boxes

5
S

O Verify boxes against the
School Box Range Sheet




DATA RECOGNITION,

Inventory Materials DRC

‘CORPORATION'

O Review packing lists

O Verify security ranges against the
security checklist

O Record ANY missing materials
Notes section on security checklist
Fax or e-mail discrepancy to DRC
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DATA RECOGNITION,

Security Checklists DRC

'"CORPORATION'

O Schools and districts are responsible for maintaining
control of secure test materials.

O Use checklists to track and monitor the distribution and
receipt of test materials.

O Quality assurance means more than counting the
number of test booklets and answer documents
distributed to each TA.




DATA RECOGNITION,

Security Checklists DRC

‘"CORPORATION'

O District and school security checklists available in
paper format and electronic format.

| csv (comma delimited) files posted to eDIRECT by April 25
for May Assessment

| Instructions for use and return of electronic security
checklists are located on pages 15 and 37 of the TAM

| Electronic files may be sorted as preferred
| Complete electronic forms the same way as paper forms
| Send to DTC as e-mail attachment




DATA RECOGNITION,

Schoolsecurity. Checklists :
(Paper) DAL

Unit Page: 1
School Page: 1
South Carolina Palmetto Assessment of State Standards
Spring 2011 March Writing
School Security Checklist

District: Middleville
School: Middleville Middle 0101001

Test Distribution Unit: 023 Test Administrator:

For eachday of testing, the School Test Coordinator (STC) and the Test Administrator (TA) must initial the appropriate
columns for the receipt and return of secure test materials.

If an item is not returned, please indicate the reasonin the notes line indicated on the right side of the page or at the end of
the checklist. Do not leave any blank lines.

When the materials are packaged for return, the STC must initial the "Pkg'dlfor Return” column.
Place the WHITE copy of this form in the envelope marked"Place Security Checklists in this Envelope™ and return the
envelope with your test materials. Return the PINK copy to your DTC. Retain the YELLOW copy for your files.

Grade 5 Answer Documents - Writing

Security Student Day 1 Day 2 Phkg'd Motes
Number Name Owt In Out In for Return
TA 5TC TA 5TC TA 5TC TA STC 5TC

55100001 Student, A.

55100002 Student, B.

55100003 Student, C.

55100004 Student, D.

55100005 Student, E.

55100006 Student, F.

55100007 Student, G.

55100008 Student, H.

55100009 Student, I.

55100010 Student, ..

55100011 Student, K.

55100012 Student, L.
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School ‘Secu rity Checklists
L} r - 1
(I IectrOnlc) CORPORATION
“ A c o E F G H | W K L =1 ) [} F B S T u W W “
District District School Subject Grad  Distribution Security  Last First Mliddle Dlay 15ign- Day 1Sign-0Out. Diay 15ign-In Oay 1Sign-  Day 2 Sign- Dlay 2 Sign- Diay 2 Sign-  Day 2 Sign- Phka'd for
1 Mame Code  SchoolMame  Code  Code e Uik Document Type  Mumber  Mame Plame Initial  FPS# State ID Out [TA] [ETC) [Ta) In[STC) Out [TA] Out [5TC) In(TA) In[STC) Return [STC) Motes
2 | Middleville 101 Mliddleville Middl 1 ‘wiriting 8 1234BE7290 Anzwer Documen  8.5E.07 Student  Alastair A 122486729012 1225E.09
2 Middleville 10 Middleville Middl 1 "Wiriting £ 1234567290 Answer Documen  2.6E.07 Student Brenda B 122486723012 1.235E+09
4 Middleville 10 Middleville Middl 1 "Wiriting £ 1234667290 Answer Documen  2.6E.07 Student  Chadwort C 122486723014 1.235E+09
8 | Middleville 101 Mliddlewille Middl 1 ‘Writing 8 1234567330 Answer Documen  3.5E+07 Student  David [u] 123456753015 1.235E+03
E | Middleville 101 Mliddleville Middl 1 ‘wiriting 8 12Z34BETEI0 Answer Documen  8.6E«07 Student  Elaine E 1234BETS301E 1.235E.03
7| Middleville 101 Mliddleville Middl 1 ‘wiriting 8 1234BE7290 Anzwer Documen  8.5E.07 Student  Fernando F 122486729017 1.225E.09
8 | Middleville 10 Middleville Middl 1 "Wiriting £ 1224667290 Answer Documen  2.6E.07 Student  Gayle G 122486723012 1.235E+09
9 Middleville 10 Middleville Middl 1 "Wiriting £ 1234667290 Answer Documen  2.6E.07 Student  Henry H 122486783018 1.235E+09
10| Mliddleville 101 Mliddleville Middl 1 ‘wiriting 8 1234567390 Anzwer Documen  3.5E«07 Student  Ingrid | 1234566789020 1.235E+09
1| Mliddlzville 101 Mliddleville Middl 1 ‘writing 8 1234567290 Anzwer Documen  86E.07 Student  Jackson J 122486729021 1.225E.09
12| Middleville 101 Mliddleville Middl 1 writing g 1234567390 Anzwer Documen  85E07 Student  Kimberly K 123466789022 1.235E-09
12| Middleville 10 Middleville Middl 1 "Wiriting 8 1224667290 Answer Documen  2.6E.07 Student Lanaya L 123456723023 1.235E.03
14| Middleville 101 Mliddlewille Middl 1 ‘Writing 8 12345ETEI0 Answer Documen  S.5E+07 Student  Manuel M 123406789024 1.230E-09
15 | Mliddleville 101 Mliddleville Middl 1 ‘wiriting 8 1234567390 Anzwer Documen  8.5E«07 Student  Richolas B 1234566789025 1.235E+09
16| Mliddlzville 101 Mliddleville Middl 1 ‘writing 8 1234BET290 Anzwer Documen  8.5E.07 Student  Olivia ] 1234BET29026  1.236E-09
17| Middleville 101 Mliddleville Middl 1 writing & 1234567390 Anzwer Documen  85E07 Student  Peter F 123466789027 1235E-09
12 | Middleville 10 Middleville Middl 1 "Wiriting £ 1234667290 Answer Documen  2.6E.07 Student  Guinn =] 123466723028 1.235E.09
19| Middleville 101 Mliddlewille Middl 1 ‘Writing 8 1234567890 Answer Documen  8.5E.07 Student Foberta R 123406789029 1.230E-09
20 | Mliddleville 101 Mliddleville Middl 1 ‘wiriting 8 1234567390 Anzwer Documen  3.5E«07 Student  Stephen S 1234566789030 1.235E+09
21 | Mliddlzville 101 Mliddleville Middl 1 ‘writing 8 1234BETE90 Anzwer Documen  8.6E.07 Student  Tavion T 122486729021 1.225E.09
22 | Middleville 101 Mliddleville Middl 1 writing & 1234567390 Anzwer Documen  85E07 Student  Unique U 123466789032 1235E-09
22 | Middleville 10 Middleville Middl 1 "Wiriting 8 1224667290 Answer Documen  2.6E.07 Student  Wictor W 12346BE723033  1.235E.09
24 | Mliddleville 101 Mliddlewille Middl 1 ‘Writing 8 1234567330 Answer Documen  3.5E+07 Student  ‘Wiliam W 123456739034 1.235E+09
26 | Mliddleville 101 Mliddleville Middl 1 ‘wiriting 8 1234BETEI0 Answer Documen  8.6E«07 Student  Kao Ed 123466729035 1.236E+09
26 | Middleville 101 Mliddleville Middl 1 ‘wiriting 8 1234BETE90 Anzwer Documen  8.5E.07 Student  Yolanda Y 12346E729026  1.235E-09
27 | Middleville 10 Middleville Middl 1 "Wiriting 8 1224567290 Answer Documen  2.6E.07 Student  Zelda z 1234BE7E3037  1.235E.03
22 | Middleville 10 Middleville Middl 1 "Wiriting £l Answer Documen  2.5E.07
29 | Middleville 101 Mliddleville Middl 1 "wiriting g Answer Documen  8.5E-07
30| Middleville 101 Middleville Middl 1 wiriting 2 Answer Documen  3.5E.07
M| Middleville 101 Mliddleville Middl 1 ‘wiriting g Anzwer Documen  8.5E.07 =
32 | Middleville 10 Middleville Middl 1 "Wiriting El Answer Documen  2.5E.07
32 | Middleville 10 Middleville Middl 1 "Wiriting £l Eraille Test Bookl 2.5E.07
34 | Middleville 101 Mliddleville Middl 1 "wiriting g Eraille Print Wersic  8.5E-07
36 | Middleville 101 Mliddleville Middl 1 ‘wiriting g Eraille Test Admir  8.5E+07
36 | Middleville 101 Mliddleville Middl 1 ‘wiriting g Eraille Oral Admin  8.5E.07
37 | Middleville 10 Middleville Middl 1 "Wiriting El TestBooklets Fo 2.EE.07
38| Middleville 101 Mliddlewille Middl 1 ‘Writing g TestBookletz Fo  8.6E«07
39 | Middleville 101 Mliddleville Middl 1 ‘wiriting g TestBookletz Fo  8.6E«07
40 | Mliddlzville 101 Mliddleville Middl 1 ‘writing g TestBookletz Fo  8.6E.07
4| Middleville 101 Mliddleville Middl 1 writing g Test Bookletz Fo  8.6E.07
42 | Middleville 10 Middleville Middl 1 "Wiriting £l TestBooklets Fo 2.EE.07
43 | Middleville 101 Mliddlewille Middl 1 ‘Writing g TestBookletz Fo  8.6E«07
44 | Mliddleville 101 Mliddleville Middl 1 ‘wiriting g TestBookletz Fo  8.6E«07 I .I
45 | Mliddlzville 101 Mliddleville Middl 1 ‘writing g TestBookletz Fo  8.6E.07
46 | Middleville 101 Mliddleville Middl 1 writing g Test Bookletz Fo  8.6E.07
47 | Middleville 10 Middleville Middl 1 "Wiriting £l TestBooklets Fo 2.EE.07
45 | Middleville 101 Mliddlewille Middl 1 ‘Writing g TestBookletz Fo  8.6E«07
49 | Mliddleville 101 Mliddleville Middl 1 ‘wiriting g TestBookletz Fo  8.6E«07
B0 | Mliddlzville 101 Mliddleville Middl 1 ‘writing g TestBookletz Fo  8.6E.07
51 | Middleville 101 Mliddleville Middl 1 writing g Test Bookletz Fo  8.6E.07
52 | Middleville 10 Middleville Middl 1 "Wiriting £l TestBooklets Fo 2.EE.07
3 | Mliddleville 101 Mliddlewille Middl 1 ‘Writing g Test Booklets Fo - 8.6E+07
A4 | Mliddleville 101 Mliddleville Middl 1 ‘wiriting g TestBooklets Fo - 8.6E+07
55 | Middleville 101 Mliddleville Middl 1 ‘wiriting g Test Bookletz Fo  8.BE«07
BE | Middleville 10 Middleville Middl 1 "Wiriting El TestBooklets Fo 2.EE.07
B7 | Middleville 10 Middleville Middl 1 "Wiriting £l TestBooklets Fo 2.EE.07
58 | Middleville 101 Mliddlewille Middl 1 ‘Writing g Test Booklets Fo - 8.6E+07
69 | Mliddleville 101 Mliddleville Middl 1 ‘wiriting g TestBooklets Fo - 8.6E+07
B0 | Mliddleville 101 Mliddleville Middl 1 ‘wiriting g Test Bookletz Fo  8.BE«07
E1 | Middleville 10 Middleville Middl 1 "Wiriting El TestBooklets Fo 2.EE.07
EZ | Middleville 10 Middleville Middl 1 "Wiriting £l TestBooklets Fo 2.EE.07
B3 | Mliddleville 101 Mliddlewille Middl 1 ‘Writing g Test Booklets Fo - 8.6E+07
Pliddleville 101 Middleville Middl 1 wiriting 2 Test Booklets Fo  3.E6E.07




DATA RECOGNITION,

Additional Material Requests DRC

‘CORPORATION'

O Only the DTC may place additional materials orders
A Administrative Additional Materials Order Form
A Student/Teacher-Level Additional Materials Order Form
A Electronic version of Additional Materials Order form

O Orders received before 4 pm EST time will be
processed same day and sent via overnight delivery.

O Schools will be charged for materials not ordered for:
A Students on January precode
A Teacher-level materials through Online Enroliment




DATA RECOGNITION,

TAM Administration: Directions DRC

‘"CORPORATION'

O Wording read to all students

| TAs must read aloud whatis printedwi t hi n t he sha
boxes.

O Provided for all subjects

Mathematics i directions begin on page 68

I

|

| ELAT directions begin on page 63

|

| Science & Social Studies i directions begin on page 73

O Used with all types of test booklets
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Test Booklets DRC

‘CORPORATION’

Student’s Name

ENGLISH>
LANGUAGE ARTS
TEST BOOKLET
Grade 3

Form Type: A
Form Number: LO1

Spring 2011
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Answer Documents
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Single answer

_— document for all
four subjects
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ALL SUBJECTS

Palmetto Assessrment of State Standards |
ANSWER DOCUMENT
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AnswerDocuments DXRC

‘"CORPORATION'

O Preprinted Answer Documents:
| Preprinted with student name
| Based on January precode file
| Packaged by grade and distribution unit

O Overage Answer Documents
|  Use with New Student Precode Label, or

Ve

| Override Label




May AnswerDocuments D

| Students record responses in one scannable answer
document for all subjects

| Icons printed for each subject:
| ELA ==

| Math

| Science p
| Social Studies @

=
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Large-Print (Form A-LP) DRC

'"CORPORATION'

O Large-print package includes:
Test booklet
TA notes
Ruler (math grades 3-5)
Protractor (math grade 5)
Reference sheet (math grades 6-8)

~

O Pre-printed answer document provided separately

O Multiple-choice responses must be transcribed
Into answer document. (p. C-12)

O Different return procedure for May (p. C-16)

\ O Answer document packed in scorable box (no envelope)
s\\ O Test booklet packed in nonscorable box




Loose-Leaf (Form A-LL) DRC

‘"CORPORATION'

O Single-sided pages are packaged in 3-ring binders.

O Loose-leaf package includes:

Test booklet

Ruler (math grades 3-5)

Protractor (math grade 5)
Reference sheet (math grades 6-8)

O Pre-printed answer document provided separately.




