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Accountability Reporting ς
Students Not Tested

ÅTests include HSAP / PASS / SC-Alt 

ÅFields located at bottom of Precodescreen in tΩ{ŎƘƻƻƭ

ÅBy June 2, complete data entry for all students not 
tested

ÅData will be used by SCDE for reporting purposes

ÅCan request exclusion from accountability calculations

ÅRequest exclusion = YES

VMay request exclusion in only eight specific situations

VExcel Spreadsheet & paper documentation required

VDeliver documentation to DTC by May 27
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SNTR Guidelines
Request exclusion = YES

001  Homebound/homebasedmedical 002  Medical absence

003  Deceased student 004  Expelled

005  Withdrawn 006  Dropout 

007  Incarcerated 008  Death in the family

Request exclusion = NO

010  Non-medical absence 

лмн  tŀǊŜƴǘ ǊŜŦǳǎŀƭ ǳƴŘŜǊ L59! ΧΦ

018  Student not eligible for SC-Alt due to age ΧΦ

022  Student LEP first year in US exemption
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SNTR Deadlines

PASS Writing: Documents to DTC Apr 8
Complete data entry Apr 12

Documents In Columbia Apr 14

HSAP/ Complete data entry May 9

SC-Alt HS : Documents to DTC May 10
Documents In Columbia May 16

PASS May/ Documents to DTC May 27

SC-Alt Elem/ Complete data entry June 2

SC-Alt Middle: Documents In Columbia June 3
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Home School Students
ÁHome school program is registered through HCSD.

ÁI/{ ŀǎǎƛƎƴŜŘ ǎŎƘƻƻƭ ǇǊƻǾƛŘŜǎ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǘŜ 
assessment.

ÁStudent may test with other HCS students, or 

Á{ǘǳŘŜƴǘ Ƴŀȅ ǘŜǎǘ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇƭŀŎŜ ƻŦ ƛƴǎǘǊǳŎǘƛƻƴΣ ŀǘ ǘƘŜ 
ǇŀǊŜƴǘΩǎ ƻǇǘƛƻƴΦ

ÁtŀǊŜƴǘ Ǉŀȅǎ ŦƻǊ ǘƘŜ ¢! ƛŦ ǘŜǎǘƛƴƎ ƻŎŎǳǊǎ ŀǘ ǎǘǳŘŜƴǘΩǎ ƘƻƳŜΦ

ÁTA must be a certified HCSD employee.

ÁMonitor recommended, but not required.

ÁSpecial return procedure for answer documents, test booklets 
and other secure materials ςDeliver them to the DTC!
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Group Home and RTF Students

ÁState placement of student

VSchool district in which facility is located enrolls the student 
and provides for educational services and state assessment.

VStudent is attributed to the school for accountability 
purposes only if the student attends the school.

ÁSchool district placement of student

VHome school district enrolls student and is responsible for 
ensuring student participates in statewide assessments.

VHome school district remains accountable for the student.

ÁSCDE uses Group Home Facility and Group Home Services fields 
in tΩ{ŎƘƻƻƭto determine accountable district/school.
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Test Security Violation

ÁLaw and regulation, p 6 and pp 7-9

ÁReporting a TSV,  pp 10-12

ÁConducting an investigation of a TSV

VSTC Summary - Reconstruct events related to TSV

VWritten and signed statements from adults involved

VWritten summaries of student interviews

VTSV Action Form, p 12

ÁTSV involving students with disabilities, p 13

Á Invalidating ïñmustò vs. ñmayò

ÁSCDE actions

ÁStudent cheating involving electronic devices
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STC/TA Training Tool

ÕAdditional training tool for the PASS May 
assessments 

ÕAvailable now!

ÕDTCs and STCs access tool via eDIRECT to 
view the presentation

ÕLog in not required
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New This Year

Õ The PASS March Writing test will be administered to students 

in grades 5 and 8. Students in grades 3, 4, 6, and 7 will not 

participate in the writing test. 

Õ PASS March materials will be returned via UPS.

Õ An electronic version of the Answer Document Return Form 

will be available for use on eDIRECT.

Õ All secure materials, customized materials and labels will be 

delivered in one shipment for each administration.
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New This Year

Õ IEP Invalidation Bubble (Answer Documents - All Subjects)

This bubble should be darkened if:

Õa student receives a non-standard accommodation that is not 
specified in the IEP and/or

Õthe IEP team determines that the test administration is not valid.

ÕSeparate Additional Materials Order Forms for May

ÕYellow and red return envelopes for materials return (talk about 
these)

TAM pg C-23
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May Key Dates

Monday Tuesday Wednesday Thursday Friday

25

All Materials in 

Districts

Spring Break

26 27 28 29

2 3 4 5 6

9

ELA

10

State Holiday

11

Mathematics

12

Science 

Grades 4 & 7

Science or Social 

Studies 3/5/6/8

13

Social Studies 

Grades 4 & 7

Make-up 

(3,5,6, and 8 only)

16

Make-up

17

Make-up 

Return

Shipment 1

18

Make-up

19

Make-up

20

Make-up

23 24

Return 

Shipment 2

25 26 27
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Inventory Materials

ÕDistrict boxes will be white

ÕSchool boxes will be brown

ÕRetain original shipping boxes

ÕVerify boxes against the 

School Box Range Sheet

TAM pg 29
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Inventory Materials

ÕReview packing lists

ÕVerify security ranges against the 

security checklist

ÕRecord ANY missing materials

ÍNotes section on security checklist

ÍFax or e-mail discrepancy to DRC

TAM pg 29
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Security Checklists

ÕSchools and districts are responsible for maintaining 
control of secure test materials.

ÕUse checklists to track and monitor the distribution and 
receipt of test materials.

ÕQuality assurance means more than counting the 
number of test booklets and answer documents 
distributed to each TA.

TAM pg 14 ,15, & 37
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Security Checklists

ÕDistrict and school security checklists available in 
paper format and electronic format.
Í csv (comma delimited) files posted to eDIRECT by April 25 

for May Assessment

Í Instructions for use and return of electronic security 
checklists are located on pages 15 and 37 of the TAM

Í Electronic files may be sorted as preferred

Í Complete electronic forms the same way as paper forms

Í Send to DTC as e-mail attachment

TAM pg 14 ,15, & 37
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School Security Checklists

(Paper)

TAM pg 14
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School Security Checklists 

(Electronic)

TAM pg 15
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Additional Material Requests

ÕOnly the DTC may place additional materials orders
ÅAdministrative Additional Materials Order Form 

ÅStudent/Teacher-Level Additional Materials Order Form

ÅElectronic version of Additional Materials Order form 

ÕOrders received before 4 pm EST time will be 
processed same day and sent via overnight delivery.

ÕSchools will be charged for materials not ordered for: 
ÅStudents on January precode

ÅTeacher-level materials through Online Enrollment
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TAM Administration Directions

ÕWording read to all students

Í TAs must read aloud what is printed within the shaded ñSAYò 

boxes.

ÕProvided for all subjects

Í Writing Day 1 ïdirections begin on page 55

Í Writing Day 2 ïdirections begin on page 59

Í ELA ïdirections begin on page 63

Í Mathematics ïdirections begin on page 68

Í Science & Social Studies ïdirections begin on page 73

ÕUsed with all types of test booklets 

TAM pg 49
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Questions?
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Test Booklets
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Answer Documents

Single answer 

document for all 

four subjects
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Answer Documents

ÕPreprinted Answer Documents:
Í Preprinted with student name

Í Based on January precode file

Í Packaged by grade and distribution unit

ÕOverage Answer Documents
Í Use with New Student Precode Label, or

Í Override Label
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May Answer Documents

ÍStudents record responses in one scannable answer

document for all subjects

Í Icons printed for each subject:

ÍELA 

ÍMath

ÍScience

ÍSocial Studies



25

Large-Print (Form A-LP)

ÕLarge-print package includes:
Test booklet
TA notes
Ruler (math grades 3-5)
Protractor (math grade 5)
Reference sheet (math grades 6-8)

ÕPre-printed answer document provided separately

ÕMultiple-choice responses must be transcribed 
into answer document. (p. C-12)

ÕDifferent return procedure for May (p. C-16)
Õ Answer document packed in scorable box (no envelope)

Õ Test booklet packed in nonscorable box

TAM Appendix C
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Loose-Leaf (Form A-LL)

ÕSingle-sided pages are packaged in 3-ring binders.

ÕLoose-leaf package includes:

Test booklet

Ruler (math grades 3-5)

Protractor (math grade 5)

Reference sheet (math grades 6-8)

ÕPre-printed answer document provided separately.

TAM Appendix C


