

Appendix A-2.2

[Parent’s Name]
-2-
[Date]


[2009-10 SCHOOL YEAR (POST CONFERENCE) LETTER OF SUSPENSION PENDING EVIDENTIARY HEARING TO CONSIDER DISCIPLINARY TRANSFER OR EXPULSION – This letter may be used following the required conference with an administrator that should have taken place within three school days of the first day of suspension. If possible, date and mail the same day that the conference is held and give the parent a sealed copy to take home.]

[School Letterhead]

[Date]

VIA U.S. MAIL:  REGULAR MAIL AND

CERTIFIED MAIL, RETURN RECEIPT

[Parent Name
Address
City, State, Zip]
Dear [Parent's Name]:

This letter is to inform you that, as I told you at our conference on [Date] at [Time], [Student's Full Name] has been suspended from school effective at [Time] on [Date pending an evidentiary hearing to consider disciplinary consequences, which may include disciplinary transfer or expulsion from school.  

The recommendation for this action was made by [me or Administrator's Name, Principal or Assistant Principal] due to the student’s violation of our rules as follows: [Enter Specific Offense(s) listed in Student Behavior Code]. 

The evidence against [Name Student goes by] consists of school records.  At our conference I informed you of your right to examine [his or her] records, including the investigative documents the administration intends to present at the hearing.  

The student has been advised of the accusation and evidence against [him or her], and [he or she] has been given an opportunity to present [his or her] version of what happened.  

Information concerning the District’s student behavior code and the rights that you and the student have may be found in the Parent-Student Handbook, 2009-2010, pages 55-64. Since you have the right to a hearing on the evidence related to the recommended action, the hearing before a school district hearing officer has been scheduled as indicated on the attached Evidentiary Hearing Response Form, which you need to complete and return.

At the hearing, you will have the right to question witnesses who appear and to present witnesses, witnesses’ statements, or other evidence.  You will be given an opportunity to present your position or express your view on the case.  A recording of the hearing will be kept on file by the Office of Student Affairs.  You have the right, at your own expense, to be represented by legal counsel.  You must notify [me or Administrator’s Name] at least two school days prior to the hearing if the student will be represented by legal counsel at the hearing – your failure to do so may result in the postponement of the hearing.

During the suspension, the student cannot be on the grounds of any school in the District except for a prearranged conference with a school administrator, cannot attend school or any school program or activity at any time, and cannot ride a school or activity bus.  A violation will result in further disciplinary action.

Sincerely,







[Administrator's Signature] 







[Administrator's Name]
[Principal or Assistant Principal]
Attachment: Evidentiary Hearing Response Form

c:
Executive Director for Student Affairs


Student’s Discipline File

