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Support Staff Application Reference Form


The applicant listed below is applying for a position with Horry County Schools.  As a part of the employee selection process, it is requested that each applicant forward a copy of the reference form to people who are familiar with their past performance, abilities and potential.  We appreciate your cooperation in completing this form and returning it to us at your earliest convenience.  The information you provide will be strictly confidential.  

Applicant Name______________________________Position Desired_____________________________________
Please complete the following section by checking the appropriate boxes:

	
	Outstanding
	Very
Good
	Average
	Below Average
	Unknown

	Teamwork
	
	
	
	
	

	Attendance
	
	
	
	
	

	Cooperation
	
	
	
	
	

	Dependability
	
	
	
	
	

	Flexibility
	
	
	
	
	

	Job Knowledge
	
	
	
	
	

	Quality of work
	
	
	
	
	

	Acceptance of Responsibility
	
	
	
	
	

	Verbal & Written Communication
	
	
	
	
	

	Organization
	
	
	
	
	

	Character
	
	
	
	
	

	Enthusiasm
	
	
	
	
	

	Initiative
	
	
	
	
	

	Judgment
	
	
	
	
	

	Willingness to accept criticism
	
	
	
	
	


Overall Recommendation:

(  Highly Recommended    ( Recommend    ( Recommend w/ Reservation    ( Not Recommended
Comments_____________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
__________________________________________________________________________________________
Name of Reference_____________________________________Job Title__________________________________
Phone Number______________________________E-mail Address_______________________________________
Signature of Reference______________________________________Date_________________________________
Please return form to:  Horry County, Schools (  Attention:  Kimberly Crumling  (  335 Four Mile Road  (  Conway, SC 29526
Horry County Schools


Attention:  Human Resources


335 Four Mile Road


Conway, SC 29526


Phone:  843.488.6899


Fax:  843.488.6904











