Create Employee Portal Account
Horry County Schools

Use the following instructions to request access to the new employee portal.

Access the system using your browser:
1. Got to: https://ob.horrycountyschools.net
2. Click the Request Access to Site link
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You have been logged out.

EMAIL '
Request Access to Site
PASSWORD

3. Complete ALL fields in the form and submit your request.

You must use your HCS email address to create your
account. Personal email addresses are not allowed.

Create Account

E-MAIL ADDRESS*

PASSWORD*

VERIFY PASSWORD *

FIRST NAME*
LAST NAME*
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Message

Message sent successfully.

4. You will receive an email when your account is verified. Follow instructions
in the email to complete your registration and log into the system. You
should see your documents listed. Double click one to view.

5. Once you are in the system and can view your documents, follow the next
steps to clear your SSN data. It is no longer needed.

1. Click this menu button * =
and select User Settings Hcs
from the menu
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2. Click this link ﬁ EDIT PERSONAL INFORMATION ~ CHANGE PASSWORD ~ RESET SECURITY QUESTIONS

Edit Personal Information

FIRSTNAME Test

LAST NAME [Account] J

EMAIL ADDRESS @horrycountysch

6 DIGIT EMPLOYEEID* (@ 229999

3. Change to XXXX or any
XXXK
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4. Click this button to — ) Update Personal Information

save your changes
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