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of its publication date of August 2018. 
Visit the complete HCS Policy Manual
online accessible at psguide.horrycoun-
tyschools.net for the most current and 
up-to-date information. 

Visitors
Visitors must report to the main office of 
the school to obtain visiting clearance 
and an identification pass. Parents are 
always welcome to visit their child’s
school as long as their visit does not 
interrupt the teaching and learning 
process. The District tries to protect the 
integrity of the instructional day; there- 
fore, parents may make an appointment 
to visit with a teacher during his/her 
consultation period by tele- phoning 
the school office. Students are not 
encouraged to bring a person to visit 
during a normal day, unless there is a 
specific purpose for his/her attendance. 
No visitation by another student will be 
allowed without at least one day’s prior 
clearance from the school administra-
tion. The principal is empowered to take 
appropriate action against non-students 
who enter the building, grounds, or oth-
er school property. Such action includes 
the right to call a law enforcement 
agency and swear out warrants.



Student Attendance and 
Attendance for Course 
Credit/Promotion
State law requires a parent to cause 
his/her children, from age five until the 
attainment of their seven- teenth birth-
day or graduation from high school, to
attend regularly a public or private 
school, unless the child meets an 
exception contained in State law. If a
child is not six years of age on or 
before the first day of September in a 
particular school year, the parent/
guardian may elect for his/her child not 
to attend kindergarten; in which case, 
the parent must sign and provide to the 
District a written document making
such an election. The school year 
consists of 180 days. In order to
receive credit for a term (90-day) 
course, high school students cannot 
be absent for more than five days. 
For two-term (180-day) courses, high 
school students cannot be absent more 
than ten days (Promotion and Reten-
tion purposes only). Students may be 
counted present only when they are 
actually at school, on homebound 
instruction, on approved home instruc-
tion, or are present at a school-day 
activity which is authorized by the 
school – this may include field trips, 
athletic contests, music festivals, 
student conventions, and other similar 
activities. However, attendance at an 

activity or program (such as “Saturday 
School”) which takes place outside
a normal school day cannot be used 
to replace a school-day absence in 
order for a student to maintain a perfect 
attendance record. For attendance 
purposes, a middle school (grades
6 through 8) or high school (grades 
9 through 12) student is considered in 
attendance for a class period if he/she 
is present for a majority of the official 
class period time. An elementary 
student is considered in attendance 
when present for at least three hours of 
a school day.

Perfect Attendance
Prior to July 1, 2006, each school 
will use the criteria it previously 
established for determining perfect
attendance. Beginning with the 
2006-2007 school year, perfect 
attendance for all students is 
defined as being present a 
minimum of three hours during 
each school day for the entire 
school year except as noted
below. 
Note that a student is also
considered present if: 
1. He/she is on approved
 homebound instruction,
2. He/she is on approved
 home-based instruction, or
3. He/she is present at a
 school-day activity which
 is authorized by the school
 (such as, but not limited



to, field trips, athletic contests, 
music festivals, student conven-
tions, and other similar activities).
However, attendance at an activi-
ty or program (such as “Saturday 
School”) which takes place out- 
side a normal school day cannot 
be used to replace a school-day 
absence in order for a student to
maintain a perfect attendance 
record.

Attendance Appeals 
concerning attendance 
records
If a parent believes that the attendance 
record is incorrect, he/she may meet 
with the principal to present his/her 
reasons why he/she believes the record
should be changed along with any 
documentation relative to the disputed 
day(s). After the above, if the parent is 
not satisfied with the principal’s deci-
sion, an appeal may be made to the 
Executive Director of Student Affairs. 
To request an appeal, the parent must 
write a letter to the Executive Director 
of Stu- dent Affairs within five workdays 
after the conference with the principal, 
advising the Executive Director of
Student Affairs why it is believed that 
the principal’s decision should be 
reversed. The appeal hearing, which 
should be held within ten workdays of 
the request for an appeal, will be
conducted as an informal hearing by 
the Executive Di- rector of Student 

Affairs (or his/her designee) or other
Superintendent’s designee (hereinafter 
“Hearing Officer”). The principal (or his/
her designee), parent, and student may 
be present. If the Hearing Officer and 
the parent agree, the student may be 
dismissed during portions of the hear-
ing. The parent, student, and principal 
(or his/her designee) will be allowed to
address the Hearing Officer. Within ten 
workdays of the hearing, the Hearing 
Officer shall render a decision as to 
whether or not the attendance record 
should be changed. The Hearing
Officer shall report his/her decision in 
writing to the parents and the school. 
The decision of the Hearing Officer 
ends the appeals process in such mat-
ters. Lawful absences include, but are 
not limited to, the following:
1. Students who are ill and whose 
attendance in school would endanger 
their health or the health of others
(Illness verified by a statement from a 
physician turned in to the attendance 
office within three (3) days of the 
student’s return to school);
2. Students in whose immediate family 
there is a serious illness or death 
(documented by a statement from the 
family member’s physician with the 
stu-dent’s name or a copy of the death 
announcement, obituary or a program 
of the funeral service);
3. Students who are absent for recog-




