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I certify this timesheet accurately reports the actual hours worked in the period.

Print Employee Name:_________________________________________ ID#:_________________________ 

Employee Signature:__________________________________________  Date:________________________

Supervisor Signature:__________________________________________ Date:________________________

Weekly Total Hours =

Week Beginning Date:__________________________

Weekly Total Hours =

Week Beginning Date:__________________________

Weekly Total Hours =

Week Beginning Date:__________________________

Weekly Total Hours =

Week Beginning Date:__________________________

The HCS work week begins 12:00 am Saturday and ends 11:59 pm Friday.


